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rﬁn Training Schedule ~ Winter 2011/2012

Core Software Training

Full Days - $149

Full Days 8:30pm-4:30pm November December January February

MS Word 2007 Introduction 1 4

MS Word 2007 Advanced 2 5

MS Word 2010 Introduction 1 16 28
MS Word 2010 Advanced 2 17 29
MS Excel 2007 Introduction 5 8
MS Excel 2007 Advanced 6 9
MS Excel 2010 Introduction 15 18

MS Excel 2010 Advanced 16 19

MS Outlook 2007 7 2
MS Outlook 2010 20

MS PowerPoint 2007/2010 4 6

MS Publisher Introduction 10

Advanced Software Training

Full Days - $199 - Full Adobe CS4 package (Level 1 or Level 2) $899

Adobe Photoshop CS4 Level 1 8 6
Adobe Photoshop CS4 Level 2 9 7
Adobe Dreamweaver CS4 Level 1 21 13
Adobe Dreamweaver CS4 Level 2 22 14
Adobe InDesign CS4 (Desktop Publishing) Level 1 24 15
Adobe InDesign CS4 (Desktop Publishing) Level 2 25 16
Adobe Acrobat Pro CS4 (PDF Design)Level 1 21
Adobe Acrobat Pro CS4 (PDF Design)Level 2 22
Adobe lllustrator CS4 Level 1 25
Adobe lllustrator CS4 Level 2 26
Microsoft FrontPage 9 12
Microsoft Visio 10 23
In addition to the common titles listed above, we have a wide variety of software titles available for instruction onsite or in our
computer labs, please contact us to see how we can help you with your software training needs.
Professional Software Training
MS Access - $329 22&23 26 & 27
QuickBooks - $329 7&8 13 & 14 23824 22823
MS Project - $399 16 & 16 20 & 21

E-Learning - Start Anytime!

1 Title - $229 , 3 titles - $499 , All titles - $1099
Comprehensive MS Access (Includes Intro & Advanced) Comprehensive MS PowerPoint (Includes Intro & Advanced)

Introduction to Computer Basics Comprehensive MS Project (Includes Intro & Advanced)
Comprehensive MS Excel (Includes Intro & Advanced) QuickBooks (Includes Intro & Advanced)
Mac OS X & Mac Word 2004 Using Windows

Comprehensive MS Outlook (Includes Intro & Advanced) Comprehensive MS Project (Includes Intro & Advanced)
**Schedule subject to change at any time without prior notice**

*Instructional booklets provided for class, additional charges may apply to retain booklets after course*
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Soft Skills Training

Full Days 8:30pm-4:30pm November December January February

Business Writing & Etiquette—$249 3 8 1
Customer Service—$249 7 6

Emotional Intelligence—$190 8 13

Managing Your Stress—$249 23 10
Myers Briggs—$375 16 20

Personal & Small Business Bookkeeping—$599 23 26

Conflict Management—$329 30 9 17

**Schedule subject to change at any time without prior notice**

*Instructional booklets provided for class, additional charges may apply to retain booklets after course**




<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


